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1.001mme mosoxxeHust

[TonoxxeHnue o pabore ¢ MepcoOHANBHBIMU JaHHBIMU paboTHHKOB ['ATIOY
CO «llyraueBckuii arpapHO-TEXHOJIOTMUECKHI TEXHUKYM» pa3paboTaHo B
COOTBETCTBUM C TpynoBbIM KojekcoM Poccuiickont denepanuu, AEHCTBYIOIIUM
3aKOHOJIATEILCTBOM U HOPMATUBHBIMHU AKTaMH.

Hacrosimee [lonokenue ompeaenser MTOpSIOK paboThl  (TIOTydeHUs,
00pabOTKM, HCIOIB30BAHUS, XPAHCHUS W T.1.) C MEPCOHAIBHBIMUA JaHHBIMH
paOOTHUKOB W TapaHTUW KOH(DHUICHIIMATHLHOCTH CBEACHHH O pabOTHHKE
MPEI0CTaBIEHHBIX PAOOTHUKOM paboTOAATENIO.

2. [TosyuyeHue u 00padoTKa NEPCOHATBHBIX JAHHBIX PA0OTHUKOB
[lepconanbHble  JaHHBIE ~ pa0OTHMKA  paboTodaTeNb  MOTy4aeT
HEMOCPEACTBEHHO OT paboTHHKA. PaboTomarens BnpaBe Mody4yaTh NEPCOHAIBHEIC
JaHHBbIE PaOOTHUKA OT TPETHUX JIMI] TOJIBKO MPHU HAJTUYMKM MUCBMEHHOIO COTJIacHs
paboTHUKA.
[Ipu nmoctyrmienun Ha paboTy paOOTHMK 3amOJHSET aHKETy, B KOTOpPOU
YKa3bIBaeT CIIEAYIOIINE CBEACHUS O cele:

-110J1;

-J1aTy pOXKIACHUS;

-CEMEHHOE TI0JIOKECHHUE;

-OTHOIIIEHHE K BOMHCKON 00S3aHHOCTH;

-MECTO KUTEIbCTBA U JOMAILIHUI TENE(POH;

-00pa3oBaHue, CIEIHATBHOCTD;

-nipenpiayiee(-ue) Mecto (-a) padboThI;

-3a00J1€BaHMsl, 3aTPYAHSIONIME  BBINOJHEHUE PaOOTHUKOM  TPYIOBBIX
byHKIUI;

-MHbIE CBEACHMS, C KOTOPHIMH PAOOTHUK CUHUTAET HYXHBIM O3HAKOMHTH
paboToarerns.

B ankety BkieuBaetcs pororpadus paboTHUKA.

PabGoTtonaTens He BIpaBe TpeOOBaTh OT paOOTHUKA MPEAOCTABICHUS
UHGOpPMaIIMU O TOJIUTUYECKUX U PEIMTHO3HBIX YOEXKIECHUSAX U O YAaCTHOM >KU3HU
paboTHHKA.

PabGoTHuK mpenocTaBisieT pabOTONATENIO TOCTOBEPHBIE CBEIEHUS O cele.
PabGoTtomaTens  mpoBepsieT  JOCTOBEPHOCTh  CBEICHUM, CBEpsisi  JIaHHBIE,
MpeI0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIMMUCS Y paOOTHHUKA JOKYMEHTAMH.

[Ipu n3MeHeHnH MepCOHANbHBIX JAHHBIX PA0OTHUK MUCHMEHHO YBEIOMIISET
paborogaTens O TaKUX HM3MEHEHUSX B Pa3yMHbIH CpPOK, HE MpeBblaromui 14
JTHEM.

[Io mepe nHeoOxoaumocTu paboTodarens ucTpeOyeT y pabOTHUKA
JIOTIOJIHUTENIbHBIE CBeJIeHUSI. PAOOTHUK MpeacTaBisieT HEOOXOJUMbIE CBEJICHUS U B
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ciydae  HEOOXOAMMOCTH  TPEABSBISIET  JOKYMEHTBI,  MOJTBEPIKIAIOIIHE
JIOCTOBEPHOCTH ITHX CBEJICHU.

AHKeTa paOOTHUKA XpaHUTCS B JIMYHOM Jiejie pabOTHUKA (J1aliee —JITMYHOe
neno). B naudHOM Jnene Takke XpaHUTCA BCS HHGPOpPMAIMs, OTHOCAIIASACA K
MEPCOHATIBHBIM JIaHHBIM Pa0OTHUKA. BelleHre TUYHBIX JeN BO3JIOKEHO Ha OTHAEN
KaJIpOB, OTBETCTBEHHBIN 3a BEJCHUE JTUYHBIX JIe] - HAYaJIbHUK OTJIea KaJIpOB.

3. XpaHeHHe ePCOHATbHBIX JaHHBIX PA00OTHHKOB

JlnuHble nena XpaHATcd B OyMaXHOM BHJE B IMalkax, MPOIIUTHIE U
MIPOHYMEPOBAHHBIE MO CTpaHULAaM. JIMYHbIE Nefla HaXOAATCS B OTHENE KAaJIpOB B
CHelUalbHO  OTBEAEHHOM  IKady, oOecreynBaOMM  3alUTy  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

JlocTyll K MEepCOHAIBbHBIM JaHHBIM paOOTHUKAa HWMEIOT JHUPEKTOP,
3aMECTHUTEIb JUPEKTOPA, TJIABHBIA OyXranrep, a TAaKkKe CHEIUAINCT OTAENa KaJpoB
u OyxranTepuu - K TEM JaHHBIM, KOTOpPbIE HEOOXOAWUMBI [JIsi BBINOJHEHUS
KOHKPETHBIX (pyHKUIMHA. J[OCTYN CHEUaTIMCTOB APYIHX OTIEJIOB K NEPCOHAIBHBIM
JAHHBIM OCYILECTBIIIETCSI HA OCHOBAHMHM IMCBMEHHOIO PAa3peIIeHMs] TUPEKTOPA
VI €T0 3aMECTUTEIIS.

KonupoBaTe M nenaTh BBIIUCKU IEPCOHAIBHBIX JAaHHBIX pPaOOTHUKA
paspeniaeTcsi UCKJIIOYHUTENBHO B CIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelueHust
CIEIHUAIINCTA OTAENA KaIpPOB.

4. UcnoJib30BaHHE MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

[lepconanbHble JaHHBIE pPAOOTHHKA MCIHOJB3YIOTCS JUIS  IIEJIeH,
CBSI3aHHBIX C BBITIOJHEHUEM PAOOTHUKOM TPYIOBBIX (DYHKIIHIA.

PaGoTonmarens MCHoONb3yeT MEPCOHANBHBIE JaHHBIE, B YACTHOCTH, JIS
pEIICHUST BOIMPOCOB TMPOABMKEHUS paOOTHHKA IO CIY)KOe, OdYepeaHOCTH
MIPEIOCTABIICHUST €XKETOJAHOTO OTITyCKa, YCTAHOBJICHUS pa3Mepa 3apaOO0THOM
miaTel. Ha OCHOBaHWM TMEpCOHANBHBIX JAHHBIX PaOOTHUKA pEMIaeTCs BOIMPOC O
JOMyCKe pabOTHWKAa K WH(POPMAIUH, COCTABJISIONIEH CIIyXEOHYIO WIH
KOMMEPYECKYIO TalHy.

[Ipu mnpuHATHUU pEIICHU, 3aTParuBaIONIMX WHTEPEChl PaOOTHHKA,
paboromarenb HE UWMEET IpaBa OCHOBBIBATHCS HA TMEPCOHATBHBIX JAHHBIX
pabOTHHKA, MMOTYYCHHBIX HCKITFOYMTEIIEHO B PE3yJIbTaTe X aBTOMATH3WPOBAHHOU
00pabOTKU UK BJIEKTPOHHOTO MOTYUCHHUS.

PabGoTomarens Takke HE BIpaBe MPUHUMATH PEIICHUS, 3aTParuBarOIINe
WHTEpPEChl paOOTHWKA, OCHOBBIBASCH Ha JIAHHBIX, JOIYCKAMOIIMX JBOSKOC
TOJIKOBaHUE. B cilyyae ecnm Ha OCHOBAaHWU MEPCOHATBHBIX JAHHBIX PaOOTHHKA
HEBO3MOXKHO JOCTOBEPHOE YCTAaHOBHUTHh KakouW-mubo ¢akrt, paboromaTenb
npemiaraeT pabOTHUKY MPEJCTABUTh MMCHMEHHBIC Pa3bsiCHEHUS.



5. [lepenaya nepcoHAJBLHBIX JAHHBIX pA0OTHUKOB

Nudopmanus, oTHOCAIIAsACS K IEPCOHATBHBIM JTaHHBIM PAOOTHHKA, MOMKET
ObITh TIPEOCTaBJIEHA TOCYJAPCTBEHHBIM OpraHaM B MOPSAKE, YCTaHOBJICHHOM
deneparTbHBIM 3aKOHOM.

PaGoromarens He BHOpaBe MNPEAOCTaBIATh MEPCOHANBHBIE JaHHbBIC
paboTHHKA TpEeThe CTOpOHE O€3 MHUCBMEHHOTO corjacus paboTHWKa, 3a
UCKJTIOYCHHEM CITy4aeB, KOTJa 3TO HEOOXOJUMO B LIETSAX MPEAYIPEKICHHS YTPO3bI
KU3HHU M 3]I0pOBbIO pabOTHMKA, a Takke B CIIyyasX, YCTAaHOBJIEHHBIX
benepabHbIM 3aKOHOM.

B cnyuwae ecnu nuio, oOpaTuBIIMEcs C 3alpocoOM, HE YIOJIHOMOYEHO
dbenepaibHBIM 3aKOHOM Ha MOJYyY€HHUE MEPCOHAIBHBIX JIaHHBIX pPaOOTHUKA, JIHOO
OTCYTCTBYET TMHCHBMEHHOE corjlacue pabOTHHKAa Ha TMPEAOCTaBICHHE €ro
NEPCOHANBHBIX CBEIEHUH, paboTonaTenb 00s3aH OTKa3aTh B MPEIOCTABICHUU
NEPCOHANBHBIX JaHHBIX. Jluily, oOpaTtuBmieMycsi € 3ampocoM, BBIIACTCS
NUCHbMEHHOE yBEIOMJIEHHE 00 0TKa3e B MPEJOCTABICHUH IEPCOHATIbHBIX TAHHBIX.

[lepconanbHble  JaHHBIE  paOOTHUKA  MOTYT  OBITHb  IEpeaHbl
IpEICTaBUTENSIM PAaOOTHUKOB B MOPSIJIKE, YCTAHOBIEHHOM TpYyJI0BBIM KOJEKCOM, B
TOM O00bEMe, B KAakOM 3TO HEOOXOAMMO JJisi BBIIOJHEHUS YKa3aHHBIMU
NPEICTAaBUTENAMU UX (PYHKIIUH.

PaboTtonmarens oOecrieunBaeT BEIEHUWE JKypHaJIa YuyeTa BbIJAHHBIX
NEPCOHANBHBIX  JaHHBIX PAOOTHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3ampOCH,
(GuKCHUpYIOTCS CBEACHHUA O JIMIE, HalpaBUBIIEM 3alpoc, Jara Meperadyu
NEPCOHAIBHBIX JaHHBIX WM JaTa YBEeIOMJIEHHS 00 OTKa3e B MpPEeJOCTaBICHUU
NEPCOHAIBHBIX JaHHBIX, a TAK)K€ OTMEYaeTcs, Kakas UMEHHO MHQpopMmalus Oblia
nepeaHa.

B cinywae ,ecnu smio, oOpaTuBiIeecs C 3alpOCOM ,HE YIMOIHOMOYEHO
dbenepanbHBIM  3aKOHOM WJIM  HACTOAIIMM  TOJIOXKEHHWEM Ha  TOJyueHUe
uHGOpMAIIMH, OTHOCAIICHCS K IEPCOHANBHBIM JaHHBIM pabOTHHKA, paboTOAaTEIh
00si3aH OTKa3aTh JUIly B Bbigaue uHpopMmaruu. Jluiy, oOpatuBmiemMycs c
3allpoCcoOM, BBIJIAETCS yBEJOMIJIEHHE 00 OTKa3e B BblAaue HMH(OpMALMH, KOMUS
yBEAOMJICHHSI TOALIMBAETCS B JIMYHOE JIEJI0 paOOTHHUKA.

6. FapanTun KOHGUIEHIMAIHHOCTH NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
Nudopmanus, oTHOCSIIAACS K IEPCOHATIBHBIM JIAaHHBIM PaOOTHUKA,
ABJISIETCS CITy>KEOHOM TallHOUM U OXpaHsAeTCs 3aKOHOM.
PaboTHHK BrpaBe UCIOIH30BAThH MOJHYIO HH()OPMAIIUIO O CBOMX
MIEPCOHANIBHBIX JJAHHBIX, UX 00pab0TKe, NCMOIH30BAHUU U XPAHEHUHU.
B cnydae pasriamiennsi nepcoHaNbHBIX TAHHBIX paOOTHUKA O€3 ero
corjacusi paOOTHUK BIpaBe TPeOOBATh OT pabOTOIATENS pa3bsICHEHUH.
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